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1. First section


The titles of the sections must be numbered. They must be in bold and only the first letter in capitals. Just as the whole body of the text, the titles of the sections and subsections must be in Georgia, size 12, space 1.5 between the lines.


The paragraphs must be 1.27 cm back. The text must be in font 12, Georgia, and the highlighted parts of the text in bold. Do not use italics or underline to highlight them.  


The body of the text must always be justified with the right and left margins aligned. The pages must NOT be numbered and the format of the margins must be the following: Paper A4, top and bottom margins 2.5 cm; and right and left margins 2.5 cm. 

1.1 Subsections


The title of the subsections must follow the same standards required for the titles of the sections, i.e., bold and only the first letter in capitals. No spacing back is needed. Notice that between the latter text and the subtitle, there must be a 01 line space in blank between the title of the section/subsection and the text that follows it.   

2. Quoting



Remember: between two distinct sections or subsections there must be 01 line in blank (press ENTER once). The quotations must be as follows: 


According to Someone
 (2009: 98)
, “Xxxx xxxxxx xxxxxx, xxxxxxxxxxx xxxxx xxxxx xxxxx xxxxx xxxxxxx xxxx xxxxxxxxx xxxx xxxxxxxxxxx xxxxxxx xxxx xxxx xxxxxxxx xxxxxx xxxxxxxxxx xxxx xxxxxxx xxxxxx”. 

Or: “Xxxx xxxxxx xxxxxx, xxxxxxxxxxx xxxxx xxxxx xxxxx xxxxx xxxxxxx xxxx xxxxxxxxx xxxx xxxxxxxxxxx xxxxxxx xxxx xxxx xxxxxxxx xxxxxx xxxxxxxxxx xxxx xxxxxxx xxxxxx” (Someone 2009: 98).

The text must be between quotation marks and no bolding or italicizing is required. Quotations longer than three lines must be 4 cm back to the left, font 10 in simple space as the following example:


According to Someone (2009: 98):

Xxxxxxxxx xxxxxxxxx xxxxxx xxxxxx xxxxxx xxxxxxx xxxxxxxxx xxxxxxxxxxxxxx xxxx xxxxxxxxxx xxxxxxxxx xxxxxxxxxxxxxxxxx xxx xxxxx xxxxxxxx xxxxxxxxxx xxxxxxxxxxxxxxxx xxxxxxxx xxxxx xxxxxxx xxxxxxx xxxxxxxxxxxxxxxxx xxxxxxxxxxx xxxxxxxx xxx xxxxxxxx xxxxxxxx xxxxx xxxx xxxxxxxxx.

3. Graphics, tables and illustrations


The graphics, tables and illustrations must appear centralized and their subtitle must be under them. They also must be numbered. The title of the graphic’s (or table or illustration) must be in font Georgia, size 10, in bold. The text of the subtitle must be also in font Georgia, size 10, without any highlights. Look at Table 1, as an example:

	Data
	Data
	Data
	Data

	XXXXXXX
	XXXXXXX
	XXXXXX
	XXXX

	XXXXXX
	XXXXX
	XXXXXX
	XXXXXX

	XXXXX
	XXX
	XXXXXXXXX
	XXXXXXX


Table 1: This is an example

References

The bibliographical references must be in alphabetical order, strictly as shown in the sample below: 

(For books)
LAST NAME, Author’s name. Name of the book in italics, even after colon. City of publication: publisher, date.

BORSLEY, Robert. Syntactic theory: a unified approach. London: Oxford University Press, 1999.
LAST NAME 1, Author’s name 1; LAST NAME 2, Author’s name  2. Name of the book. City of publication: publisher, date.

GAZDAR, Gerald; MELLISH, Chris. Natural language processing in prolog – an introduction to computational linguistics. Addison-Wesley: Workingham, 1989.

(For chapters)

LAST NAME, Author’s name. Title of the chapter with no highlighting. In: LAST NAME, Author’s name. Title of the book in italics. City of publication: Publisher, date.

COULSON, Mark. Anaphoric reference. In: GREENE, Judith; COULSON, Mark. Language understanding: current issues. Buckingham: Open University Press, 1996.

 (For articles)
LAST NAME, Author’s name. Title of the article with no highlighting. Name of the journal in italics, Year X (or V. X), n. X, date.

FRAURUD, Kari. Definiteness and the processing of NPs in natural discourse. Journal of Semantics, 7, 1990.
� Author’s affiliation (do not use acronyms) and title (PhD, M.A., etc.). Font: Georgia, size 10.


� Whenever there is more than one author, their names must be separated by using a semi-colon (;).





�Put two to four keywords, separated by a semi-colon (;).


� Author’s last name, just with the first letter capitalized.


�(year: space, page number).





